
Dear Parents/Guardians, 
 
While it does not constitute a subject, training in discipline underlies the whole 
educational structure.  It is this training that develops self-control, character, orderliness, 
efficiency, and the ability to cope with the future responsibilities of adult life.  The 
student at St. Joseph’s Catholic school must assume an active role in resolving his or her 
own problems appropriately.  This action will lead the children through a growth process 
toward self-discipline, self reflection and a strong self concept.  By making students 
aware that every choice of action has a consequence – good or bad, a sense of 
responsibility and accountability for those choices is developed.  An effective discipline 
policy ensures that this school’s climate will be conducive to learning and that each 
student will be treated with respect, dignity and fairness.  The purpose of a discipline 
policy is to change student behavior in a positive manner.  Therefore, any strategies 
employed must focus on positive improvement rather than simply imposing sanctions.   
 
Our discipline code will seek to foster the values of a Christian community:  kindness, 
courtesy, justice, respect, and cooperation.  Students are challenged to live, grow and 
internalize the morals and values of our Catholic teachings.  At our school the discipline 
policies are intended to: promote personal responsibility and self-control, provide a 
classroom environment conducive to learning, provide for the well-being and safety of 
each student and promote cooperation between teachers and parents in supporting proper 
behavior. 
 
You should note that at St. Joseph’s School we hold our students to a higher standard and 
will strive to disallow behaviors that today’s society has deemed acceptable.  Cooperation 
as well as participation from parents with respect to this discipline system will reinforce 
good habits that will last a lifetime. 
 
In order to promote the school’s mission statement, we believe that no student has the 

right to interfere with a teacher’s right to teach.  Students are expected to behave in a 
manner, which brings honor to them and the school at all times.  At St. Joseph’s Catholic 
School, we pride ourselves on our courtesy and ability to treat others with respect and 
dignity.  This creates a warm and friendly atmosphere that we feel is a necessary 
characteristic of a Catholic School. 
 
The St. Joseph’s School administration has developed, and the Education Commission 
has adopted, the following rules for student behavior.  It should be noted that the 
infractions and consequences for violation listed on the following pages are meant to 
provide for a general understanding of actions a student may expect for various 
infractions.  It is also meant to provide guidance to the students to help them identify 
behaviors that are deemed inappropriate through clear examples. 
 
St. Joseph’s School will use these adopted policies and consequences to administer policy 
violations.  However, it should be noted that if there has been a policy violated with 
malicious intent or severe in nature, the administration reserves the right to modify the 
consequences listed within as it deems appropriate.  Also, the administration reserves the 



right to address and administer consequences for unacceptable behavior that may arise 
but is not covered under this policy.   
 
 
Principal      Pastor         Education Commission 
Mike Shukis      Fr. Paul White        Cathy Pescinski 
              Kathleen Grimm 
              Jason Brinks 
              Jim Okkema 
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Discipline Policy 

 

Goals 

 

• To provide a caring, nurturing and safe school in which we are respectful of the 
rights and property of others 

• To create a positive learning environment  

• To ensure each child takes responsibility for their actions by creating awareness 
and accountability for choices that are made 

• To encourage students to be self reflective as they develop strategies to solve their 
own problems 

• To offer guidance and support 

• To promote the development of self-discipline 

• To build a caring culture within our community, where students, staff and parents 
encourage, value, support one another and feel safe 

 
Rights, Responsibilities and Expectations 

 

Students 

• The right to a Catholic education without interference from others and the 
responsibility to conduct ones self in a manner that avoids interfering with 
another’s education. 

• The right to a safe environment and the responsibility to act in a safe manner. 

• The right to be treated with respect and the responsibility to behave respectfully 
towards others. 

• Students are expected to understand and obey the rules of the school. 

• Students are also expected to adhere to the directions of the staff. 
 
Parents/Guardians 

• Instill in their children a respect for the rights and property of others. 

• Respond to communications from school. 

• Assist their children in learning and supporting school rules and policies. 

• Cooperate with staff and administration to help students solve discipline 
problems. 

 
Staff and Administration 

• Help the students to learn and follow the rules by consistently enforcing the 
school policies. 

• Respond to communications from parents. 

• Seek conferences with parents and other school personnel in an effort to help 
those students having disciplinary issues to resolve them effectively and 
positively. 

• Recognize positive behaviors by noticing and encouraging the student. 

• Address negative behaviors immediately and consistently. 
 



At our school, the discipline policies are intended to:  promote personal responsibility and 
self-control, provide a classroom environment conductive to learning, provide for the 
well-being and safety of each student and promote cooperation between teachers and 
parents in supporting proper behavior.  What follows are four ways this school will 
encourage “good behavior” through positive actions. 
 

POSITIVE BEHAVIOR CONSEQUENCES 

 

“Caught Being Good”:  (Weekly) 
 
Faculty and staff will report student’s names to the office who have been “caught” doing 
something out of the ordinary to help St. Joseph’s be a better place.  Student’s names are 
posted weekly on the “Principal’s Pride” board, they are acknowledged weekly during 
our morning announcements, and they visit the principal’s office to receive a gift. 
 
“Caught Being Good” Parties:  (Quarterly) 
 
Each quarter, students who were “caught being good” will be called from class and given 
a pizza party for their lunch. 
 
“Principal’s” List:   
 
Each quarter, any student who received a * in conduct (primary grades) or a 3 in conduct 
in middle school will be given a free non-uniform day and one name from each class will 
be randomly drawn to attend lunch with principal. 
 
“Good Behavior”  (as needed) 
 
The administration and/or faculty and staff may give students/class an extended recess for 
great behavior/participation.  
 

The following is designed to address as many areas as possible; however, it is 

IMPOSSIBLE to cover EVERY eventuality.  Therefore, the administration reserves 

the right to address situations as it deems appropriate and to amend and/or waive 

policy for just cause. 

 

Role of the Student 

 

St. Joseph’s Catholic School students are expected to be polite and respectful towards 
others.  Courtesy should be the hallmark of a student’s relationship with the adult staff 
and fellow students.  A student shall conduct himself so as to reasonably comply with the 
following code of conduct: 

a) be diligent in pursuing his studies 
b) attend school regularly and punctually 
c) cooperate fully with everyone authorized by the Pastor and the Diocese of 

Rockford 



d) comply with the rules of the school 
e) account to his teachers for his conduct 
f) respect the rights of others 

 
St. Joseph’s Catholic School students must conform to all the regulations and 
expectations which are devised for the welfare of the whole student body.  
ATTENDANCE AT ST. JOSEPH’S CATHOLIC SCHOOL IMPLIES A 
WILLINGNESS TO COMPLY WITH ALL RULES AND EXPECTATIONS SET 
FORTH IN THIS POLICY.  Negative behaviors such as profane or inappropriate 
language, verbal putdowns, inappropriate gestures, harassment, bullying, discrimination, 
fighting, theft and vandalism will not be tolerated.   
 
Attendance 

 

All students are expected to attend school regularly and punctually.  All unconfirmed 
absences must be verified by the office through a phone call to parents.  Students who are 
absent from school without a valid reason will be required to bring their parents in to 
meet with the Administration of the school before they are allowed to return to school.  
Students will be required to make up the time missed.  If irregular attendance continues, 
the matter will be referred to the Truant Officer at the Harvard Police Department.   
 
Approximate Dates: 

 

Quarter I  August – October 
Quarter II  November – December 
Quarter III  January – March 
Quarter IV  April – May 
 
Lates 

 

Students are expected to be in class on time.  Students who repeatedly arrive late to class 
not only disrupt classroom instruction, but also impede the learning of others.  Students 
who are late for class are expected to stop by the office and then quietly head to class.  
The office will track student lates.   

• 5th unexcused late (per quarter)  A detention (form sent home) 

• 7th unexcused late (per quarter)  2nd detention (phone call home) 

• 9th unexcused late (per quarter)  3rd detention (warning letter) 

• 11th unexcused late (per quarter)  1 day in school suspension 
 
Students who are referred to the office will be required to make up the time missed and 
develop a behavior plan to modify their behavior. 
 
 
 
 
 



Incomplete Homework 

 

Responsibility for the completion of all homework rests with the student.  From time to 
time, teachers may assign homework as deemed necessary to effectively complete the 
requirements of their courses. 
 
Students are expected to complete all assigned homework as outlined by their teachers.  
In the event that students are unable to do so as a result of an emergency, parents 

are asked to make contact with the teacher ahead of time to explain the 

circumstance.  In exceptional cases, an extension may be grated provided that a plan is 
in place for successful completion of the assignment within a period of time deemed 
appropriate by the teacher. 
 
In middle school, if a student does not complete their homework they may utilize one of 
three tickets given to them each quarter.  These tickets will allow the assignment to be 
handed in no later than 10 days past the given date.  In the primary grades, if a student 
does not complete their homework and does not attend an opportunity time, (This is a 
time determined by the teacher either before school, after school or during lunch recess 
where a student is given an opportunity to complete their homework.) a detention will be 
assigned.  The detention form must be signed by the parent and returned to school 

the following day.  All detentions will be served on Tuesday’s and Thursday’s from 2:45 
to 3:45.  Students must arrange for transportation home prior to the detention date.  The 
student will be expected to complete the assignment and turn it in.  As a general rule, 
teachers are expected to handle homework infractions at the classroom level.  If a 
persistent problem develops, the teacher may refer the student to the office. 
 
The following consequences will be applied per quarter: 

 

Homework not done   School Consequence  Further Action 

1st to 3rd homework not done    Opportunity Time   
4th homework not done  1st Detention   Phone call home 
5th homework not done  2nd Detention   Form sent home 
6th homework not done  3rd Detention    Warning letter 
7th homework not done       Phone call/Parent meeting 
8th homework not done  5th Detention    Form sent home 
9th homework not done  6th Detention   In-school suspension 
         Meeting with Admin/Parents  
 
Conduct for In-Class Setting for All Grades 

 

Students are expected not to disturb the classroom teacher or other students in the 
classroom.  Since different subjects required different forms of behavior, each teacher is 
free to set up his or her own classroom rules and consequences that students must follow 
in accordance with school guidelines.  All classroom polices will be reviewed and 
approved by the Principal.  Classroom policies will be posted in each classroom and a 



copy will be provided to each parent/guardian.  All classroom policies will be modeled 
after, but not limited to, the following: 
 

Be prompt and prepared 

 

Respect authority 

 

Respect yourself and the rights of others and their property 

 

Display a concern for learning 

 

Display appropriate social skills 

 

Display order and structure in the classroom setting 

 

Be honest in every aspect of student life 

 

Consequences of Inappropriate Behavior 

 

The classroom teacher will handle minor breaches of school rules.  Serious breaches of 
school rules will result in the matter being referred to the administration of the school 
where an appropriate consequence will be applied. 
 
Minor Offences 

 

These offences can be dealt with on the spot by any staff member/lunch or recess 
supervisor.  Examples of minor offences are:  late to class, rough play, gossip, disruptive 
classroom behavior, hallway/washroom loitering, dressing inappropriately and snowball 
throwing.  The consequence may be a warning, recess or lunch hour community service, 
afterschool detention or a loss of privileges. 
 
Repeated Minor Offences 

 

Repeated minor offences will result in a detention.  Parents will be notified of recurring 
problems.  Any disciplinary action may take the form of: 
 

a) Problem solving, monitoring or reviewing behavior expectations with a warning 
b) School service 
c) Recess/afterschool detention 
d) Temporary loss of privileges 

 
Strategies for Minor Misbehavior 

 

• Speak to the child 

• Use 1, 2, 3 time outs 

• Withdraw privileges 



• Think sheets 

• Natural and logical consequences 

• Class meetings 
 
Interdependent Disciplinary Committee 

 

After repeated documented attempts by faculty members to correct a student’s behavior, 
the student will be referred to the Interdependent Disciplinary Committee.  This 
committee will be made up of the current teacher, a previous teacher, the Pastor and the 
principal.  Once a student has been referred to the IDC, two meetings will be scheduled.  
The parent and the student are required to attend all meetings.  The first meeting will be 
to discuss the infractions and the second meeting will be held to present and implement a 
behavioral contract. 
 
If the student does not adhere to the behavioral contract, the student will meet before the 
IDC again.  At this point further consequences will be implemented with the possibility 
of an out of school suspension or expulsion. 
 
Student Dress Code 

 

All students are expected to dress with the appropriate modesty and taste associated with 
being in a school environment.  A student who is not dressed appropriately will not be 
admitted into the classroom and will be referred to school administration for further 
action.  Please refer to the Family Handbook for our dress code.  
 
Assemblies, School Masses, Playground, and School Functions 

 

At all times students must conduct themselves appropriately and in a manner befitting 
Christian students.  The following is exemplary but not exclusive of such behavior:  
being sensitive to the needs of others, being cooperative with those in authority and 
furthering the mission of St. Joseph’s School. 
 
Cafeteria 

 

Students are expected to conduct themselves as Christian ladies and gentlemen and to 
help make the cafeteria a pleasant place by observing the following rules: 
 

• All students are to enter and exit the cafeteria quietly 

• Students may not cut in the service line 

• Students are not to run or shout in the cafeteria 

• Students must raise their hand for permission to leave their seat 

• Students are to exercise good table manners 

• Students are to use “12 inch voices”, only the people setting next to or 
immediately across from you should hear your voice 

• Sack or hot lunch items may not be traded or given away 

• Food is not to be taken out of the dinning room 



• Students are asked to not play with their food 

• When students are finished eating, they are to dispose of all litter keeping their 
area clean, including under the table 

 
Cellular Phones 

 

Due to the ever increasing pressure to utilize text messaging during classes, the 
possibility to utilize text features to cheat in class, and the overall disruption to the 
learning environment during school hours, cellular phone will be allowed under these 
specific conditions. 
 
Cell phones can not be visible for any reason during the school day from 8:10am to 
2:45pm.  Any student who wishes to keep their cell phone safe for the school day may 
turn in their phone to the office or to their homeroom teacher.  The phones will be 
returned upon conclusion of the school day.  It is also important to note that the camera 
option on cell phones is not to be used on school property during school hours or during 
school events without prior permission. 
 
1st offense during the school year: 
 

• The student’s phone will be confiscated and remain in the office for the remainder 
of the school day. 

• The student can retrieve the phone from the office after dismissal.   
 

2nd offense during the school year: 
 

• The student’s phone will be confiscated and remain in the office for 5 consecutive 
days. 

• The parent/guardian must retrieve the phone from the principal after 5 days. 
 
3rd offense during the school year: 
 

• The student’s phone will be confiscated and remain in the office for 10 
consecutive days. 

• The parent/guardian must retrieve the phone from the principal after 10 

days. 
 
4th offense during the school year: 
 

• The student’s phone will be confiscated and remain in the office for 20 
consecutive days. 

• The parent/guardian must retrieve the phone from the principal after 20 

days. 
 

 

 



Electronics/Games 

 

Cameras (pictures can only be taken with consent), Radios, iPods, MP3, or CD players 
(including those with headsets) or any type of beeper, or laser pointer are not permitted 
on campus during the school day.  Students are also prohibited from bringing and using 
any “gaming” devices. 
 
Recess, Playground 

 

Throwing rubber chips, rocks, snowballs or the like is strictly forbidden.  No body-
contact sports or games will be allowed.  Play-fighting, tackling, rough play, kicking, 
karate, improper language or gestures, pulling clothing or hats, etc. are prohibited. 
 
Major Offences 

 

These offences are serious and could lead to out of school suspension or expulsion 

from attending St. Joseph’s Catholic School.  The following are considered major 

violations and the appropriate consequences: 

 

Cheating 

 

Promoting the pursuit of intellectual excellence and the development of moral integrity 
are primary goals of St. Joseph’s School.  Cheating is an obstacle to both of these goals.  
With this in mind, the following consequences to academic dishonesty have been 
established for minor assignments (examples:  homework, minor quizzes, etc.).  All 
students will receive: 
 

1. Receive a “0” on the assignment. 
2. Student will receive a detention form to be signed by parents. 

 
The following consequences to academic dishonesty have been established for major 

assignments (examples:  tests, research papers, projects, etc.): 
 
1st Offense: 
 

1. Student will receive a “0” on the assignment involved. 
2. Parents will receive a detention warning letter home/phone call. 
3. Student will receive a detention. 

 
2nd Offense: 
 

1. Administration will notify parents. 
2. Student will receive “0” on the assignment involved. 
3. Student will be assigned a one day in-school suspension 

 
 



3rd Offense: 
 

1. Student will receive “0” on the assignment involved. 
2. Student will be assigned a one day out of school suspension. 
3. Administration and parent must meet before admittance 

 
Damage to School Property/Vandalism 

 

A student is expected to use the buildings, furnishings and equipment only for the 
purpose intended.  Any act of vandalism against school property, the property of another 
school or the property of any member of the administration, faculty, staff or student body 
is prohibited. 
 
Damage to School Property is defined as no malice intended and cost less than $150.00. 
 
1st Offense: 
 

1. A student who by his/her action caused damage to school property is obliged to 
replace that through monetary retribution. 

2. Student will receive an after school detention. 
 
2nd Offense:   
 

1. A student who by his/her action caused damage to school property is obliged to 
replace that through monetary retribution. 

2. Student will receive a one day in school detention. 
 
3rd Offense:   
 

1. A student who by his/her action caused damage to school property is obliged to 
replace that through monetary retribution. 

2. Student will receive a one day out of school suspension. 
 
 

Vandalism of School Property is defined as malice intent and/or costs exceeding $150. 
 
1st Offense: 
 

1. A student who by his/her action causes damage to school property is obliged to 
replace that property through monetary retribution. 

2. The student will receive a one day out of school suspension.  If damages exceed 
$250, the offense will automatically be treated as a 3rd offense. 

 
 
 
 



3rd Offense: 
 

1. A student who by his/her action causes damage to school property is obliged to 
replace that property through monetary retribution. 

2. The student will be referred to administration and could result in a suspension, 
withdrawal or expulsion.  Note:  The administration always reserves the right to 
contact and turn the matter over to the local law enforcement agency. 

 
Dishonesty 

 

Students who are guilty of or involved in falsification of faculty, staff or parental 
signatures or school documents and willful lying will make the student subject to 
corrective action.  The student will be referred to the administration which could result in 
suspension, withdrawal or expulsion. 
 
Disrespect/Disobedience/Defiant 

 

Disrespectful behavior towards any administrator, faculty, or staff member at St. Joseph’s 
Catholic School will not be tolerated.  Any administrator, faculty or staff member at St. 
Joseph’s School has the authority to correct student misconduct at any time.  Deliberate 
insubordination or insolence towards authority calls for immediate disciplinary action by 
the principal. 
 
1st Offense: 
 

1. A student who by his/her action is disrespectful will be expected to make 
retribution through an apology to the offended party. 

2. The student will receive an after school detention. 
 
2nd Offense: 
 

1. A student who by his/her action is disrespectful will be expected to make 
retribution through an apology to the offended party. 

2. The student will receive a one day in-school suspension. 
 
 
 
3rd Offense: 
 

1. A student who by his/her action is disrespectful will be expected to make 
retribution through an apology to the offended party. 

2. The student will receive a one day out of school suspension 
 
 
 
 



4th Offense: 
 

1. A student who by his/her action is disrespectful will be expected to make 
retribution through an apology to the offended party. 

2. The student will be referred to the administration which could result in 
suspension, withdrawal or expulsion. 

 
Drugs/Alcohol/Tobacco 

 

St. Joseph’s Catholic School is a Drug Free Zone.  The sale, purchase, possession or 
consumption of drugs on the school campus is prohibited.  Drugs include over-the-
counter and prescription medications, alcohol and counterfeit or imitation drugs.  Anyone 
violating this regulation, or choosing to remain in the presence of someone who is in 
violation, is subject to immediate disciplinary action including suspension or dismissal at 
the discretion of the administration. 
 

• The sale, purchase, possession, distribution or use of any drug or like substance at 
St. Joseph’s School or at any school function is prohibited. 

• The possession of any drug-related paraphernalia is prohibited. 

• Any person having a reasonable cause to believe that a student is guilty of an 
infraction listed above shall immediately report such fact to the principal or any 
staff member. 

• The administration shall investigate the circumstances of each given incident and 
decide whether or not to report the information to the appropriate law 
enforcement agency. 

• Any student choosing to remain in the presence of any other student who is in 
violation of the above shall be subject to the same consequences and sanctions. 

• School officials have the right to conduct a reasonable search of the student and 
the student’s possessions.  Additionally, the school administration reserves the 
right to inspect lockers at any time. 

 
1st Offense: 
 

1. The student will receive a two day out of school suspension. 
2. Parent/Guardian must send written documentation (within 7-10 days of 

notification of the infraction) to the school administration verifying that the 
student has successfully completed an appointment with a Certified Chemical 
Dependency Counselor (or at an agency certified by the Illinois Department of 
Health) for a chemical dependency assessment and then follow the 
recommendations of the counselor. 

3. The student must also submit to weekly urine drug testing for up to five weeks or 
until a negative test result is produced.  Parent/guardian must be present for all 
tests and is responsible for all expenses. 

4. Parents/guardians must meet with the administration before the student will be 
allowed to return.  Note:  students not adhering to stipulations #2 and #3 will be 
allowed to withdraw or be expelled from St. Joseph’s Catholic School. 



 
2nd Offense: 
 

1. The student will be allowed to withdraw within 48 hours or be expelled from St. 
Joseph’s School. 

 
Note:  Students bringing required or prescription medication to the school may bring the 
meds to the office and immediately register the meds and turn them over to the school 
secretary.  The meds will be taken and consumed by the student in the secretary’s office 
as per the terms of the prescription.  The medicine therefore must be properly labeled 
with the student’s name, doctor, and dosage requirements.  In addition, the student, 
student’s parents, or guardian’s written permission will be required before the student is 
permitted to consume the medication during schools hours. 
 
Fighting/Altercation 

 

Fighting at St. Joseph’s School is strictly prohibited and will not be tolerated.  Fighting is 
defined as physical blows being given and/or hostility being displayed and/or use of a 
weapon. 
 
After the administrator investigates and reviews the situation, the student(s) deemed the 
aggressor(s) or instigator(s) will receive the following: 
 
1st Offense: 
 

1. The student will receive a one day in-school suspension. 
 
2nd Offense: 
 

1. The student will receive a one day out of school suspension. 
 
3rd Offense: 
 

1. The student will be referred to the administrator which could result in a 
suspension, withdrawal or expulsion. 

 
If the first offense of fighting is considered “minor” by the administrator (example:  (1) 
verbal disagreement (2) no hostility being displayed and/or (3) no physical blows being 
exchanged.), the incident will be deemed an Altercation and the student will receive a 
minimum of one detention and a maximum of three. 
Harassment/Bullying 

 

Harassment/Bullying at St. Joseph’s School WILL NOT BE tolerated! 

 

St. Joseph’s Catholic School is committed to providing a learning environment that is 
free from harassment and/or bullying in any form.  Harassment and/or bullying of any 



student by any other student, teacher, parent, or employee, is prohibited.  The school will 
treat allegations of harassment seriously and will review and investigate such allegations 
in a prompt and thorough manner. 
 
A charge of harassment shall not in and of itself create the presumption of wrongdoing.  
However, acts of harassment will result in disciplinary action up to and including 
dismissal or expulsion.  Note:  please see the school’s Bullying Policy for further details. 
 
Students found to have made and/or filed false and frivolous charges will also be 

subject to an administrator referral. 

 

Harassment and/or bully occurs when an individual is subjected to treatment or to a 
school environment which is hostile or intimidating because of the individual’s race, 
creed, color, national origin, physical/mental disability, individual differences, or set.  
Harassment can occur any time during school or during school related activities.  It 
includes, but is not limited to, any or all of the following: 
 
Verbal Harassment:  Derogatory comments and jokes; threatening words spoken to 
another person. 
 
Physical Harassment:  Unwanted physical touching, contact, assault, deliberate impeding 
or blocking movements, or any intimidating interference with normal work or movement. 
 
Visual Harassment:  Derogatory, demeaning or inflammatory posters, cartoons, written 
words, drawings, or gestures. 
 
Sexual Harassment:  Includes verbal or physical conduct of a sexual nature or suggestion. 
 
All violations will result in the student receiving a referral to the administrator which 
could result in suspension, withdrawal or expulsion.   
 
Obscenity/Offensive Language 

 

The use of obscene language (either spoken or written) or gestures is prohibited.  
Possession of obscene printed or written material is prohibited.  The administration will 
not tolerate obscene language in the classroom, on the campus, or at school functions. 
 
1st Offense: 
 

1. A student who by his/her action is disrespectful will be expected to make 
retribution through an apology to the offended party. 

2. The student will receive an after school detention. 
 
 
 
 



2nd Offense:   
 

1. A student who by his/her action is disrespectful will be expected to make 
retribution through an apology to the offended party. 

2. The student will receive an in-school suspension. 
 
3rd Offense: 
 

1. A student who by his/her action is disrespectful will be expected to make 
retribution through an apology to the offended party. 

2. The student will receive a one day out of school suspension. 
 
4th Offense: 
 

1. A student who by his/her action is disrespectful will be expected to make 
retribution through an apology to the offended party. 

2. The student will receive a referral to the administrator which could result in 
suspension, withdrawal or expulsion. 

 
It should be noted that certain language, however not obscene, may be offensive to others 
and should not be used in the Catholic school setting.  If the administration deems the 
language not obscene yet offensive consequences may occur.   
 
Stealing 

 

A student caught stealing property from the school or from any person on campus will be 
subject to disciplinary action. 
 
1st Offense: 
 

1. A student caught stealing will be expected to make monetary retribution (equal to 
the amount of the charge) for items taken. 

2. The student will receive a one day in-school suspension. 
 
2nd Offense: 
 

1. A student caught stealing will be expected to make monetary retribution (equal to 
the amount of the charge) for items taken. 

2. The student will receive a one day out of school suspension. 
 
3rd Offense: 
 

1. A student caught stealing will be expected to make monetary retribution (equal to 
the amount of the charge) for items taken. 

2. The student will be referred to the administrator which could result in suspension, 
withdrawal or expulsion. 



 
Note:  The administration always reserves the right to contact and turn the matter over to 
the local law enforcement agency. 
 
It is important to note that the principal of St. Joseph’s Catholic School has 

complete discretion to enforce consequences as he/she deems appropriate.  

Disciplinary action may include some or all of the following and the type of 

consequence issued will depend on the severity of the inappropriate behavior: 

 

a) Parental involvement 
b) Removal of privileges 
c) Detention  
d) In-school suspension 
e) Out of school suspension (max 5 days) 
f) Restitution for property damage to an individual or the Education Commission 
g) Involvement of police 
h) Expulsion from St. Joseph’s Catholic School 

 
EXPLANATION OF CONSEQUENCES 

 

Students may be assigned a detention by the staff for various reasons including 
incomplete homework or for inappropriate behavior.  The assigning teacher must provide 
the student with a copy of the detention form clearly outlining the reasons.  The form is to 
be taken home, signed by the parent and returned to the school prior to the detention date.  
Please make sure that the student fully understands the reason for the detention, the date 
it is to be served and the need for a parent signature acknowledging that the 
parents/guardians are aware of the detention. 
 
After School Detention 

 

• Detention is conducted and moderated by the St. Joseph’s School’s teachers and 
staff under the supervision of the principal. 

• Detention will take place at 2:45 on Tuesdays and Thursdays afternoons in a 
designated classroom.  Students will be required to complete all work assigned by 
the detention monitor.  Students will NOT be allowed to communicate with other 
students, do homework, make-up tests, etc.  Detention will end at 3:45. 

• Students must have their detention notice signed by a parent and returned to the 
homeroom teacher the next day. 

• Students who do not follow the rules during their assigned detention will be 
assigned an in-school suspension. 

 
Students who fail to have their detention form signed will receive a second detention.  

Students who fail to show up on the date of the detention will be assigned a second 

detention.  Students who fail to show up a second time (no exceptions) will be assigned 

a one day in-school suspension by the principal  

 



AFTER SIX (6) AFTER SCHOOL DETENTIONS PER SCHOOL YEAR, THE 

SUBSEQUENT AFTER SCHOOL DETENTIONS WILL AUTOMATICALLY 

BECOME IN-SCHOOL SUSPENSIONS. 

 

Suspension 

 

A student may be suspended for serious misconduct or repeated occurrences of less 
serious misconduct.  Suspension places a student in jeopardy of withdrawal or expulsion 
from St. Joseph’s School. 
 
In-school suspension:  A student placed on in-school suspension (ISS) will be placed in a 
designated detention area for an entire school day.  
 

• Suspension may be conducted and moderated by the St. Joseph’s School’s 
teachers and staff under the supervision of the principal. 

• All school rules and regulations are in effect. 

• Students will be expected to complete all assigned class work and/or tests. 

• Students must bring all text books and supplies needed for that day. 

• Students are not allowed to talk or communicate with each other and are to remain 
in assigned seats. 

• Students will be assigned to a “work detail” upon finishing their work or after 
lunch.   

• Student will not be allowed to have any contact with the general school 
population during that day. 

• Students will be given bathroom breaks different from the normal school schedule 
and will eat lunch after the general population. 

• Students must wear school uniform and will not be granted any privileges allowed 
the general population on assigned days (example:  non-uniform days, etc.) 

• There is no academic penalty assigned to an in-school suspension; however all 
assigned work will be graded. 

• Students may NOT participate in after-school extra-curricular activities for five 
consecutive days. 

 
AFTER THREE (3) IN-SCHOOL SUSPENSIONS PER SCHOOL YEAR, THE 

SUBSEQUENT ISS CONSEQUENCES WILL AUTOMATICALLY BECOME 

OUT OF SCHOOL SUSPENSIONS. 

 

If a student is expelled from the in-school suspension area, he/she will be immediately 
sent home and the day will count as an out of school suspension. 
 
Out of School Suspension 

 

A student placed on out of school suspension will automatically be placed on probation. 
 
A student placed on out of school/out of class suspension will not be allowed to: 
 



1. Attend school and/or individual class for the length of suspension. 
2. Attend or participate in school activities during the suspension period, to include 

the weekend.   
 
A student placed on out of school/out of class suspension will be allowed to make up all 
work.   
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October, 2010 
 
Dear Parents/Guardians, 
 
Discipline is a necessary reflection of the philosophy of any Catholic School.  Effective discipline 
has as its end the development of students who respect themselves, other persons and those in 
authority.  At St. Joseph’s School we strive to nurture a positive sense of self-discipline in order 
to provide an environment that is conducive to learning. 
 
St. Joseph’s discipline policy is based upon the two great commandments:  LOVE GOD and 
LOVE ONE ANOTHER.  Therefore, our students, faculty, and parents are expected to treat one 
another with respect at all times.  In addition, our Bullying Prevention Policy is in place to 
insure that each person is respected.    
 
PLEASE SIGN AND RETURN  
 
PARENT-SCHOOL AGREEMENT CERTIFICATE 

 

We have read and understand the Discipline Policy and we agree to abide by all sections in this 
policy. 
 
 
Parent/guardian Signature:_______________________________________________ 

 

Date:__________________ 

 

Name of Child(ren): ________________________________________Grade_________ 

 

   ________________________________________Grade_________  

 

   ________________________________________Grade_________ 

 

   ________________________________________Grade_________  
  

 


